
Timc: 01:00 PM 

2023- 24 

Workshop on "Microsoft Excel" 

organized by Government College Gharghoda, Dist. Raigarh 

RESOURCE PERSON: Dr. Renu Kujur 

CEINIUS Page No.: 
Date: 

OBJECTIVE OF THE WORKSHOP: To enhance the basic knowledge of Microsoft Excel 

Date: 15/09/2023 

The workshop is started by Shri Santosh Dewangan, Asst. Prof. Geography who 

welcomed all the participants and introduced the topic. He also gave a short introduction 

of the resource person. 

" What and Why-Statistics, Writing and Presenting Reports. 

"Questionnaire. 

This workshop will help the students to learn basic Microsoft Excel software techniques that 

make them updated to face the challenges of present times. Basic lessons help to learn how to 
format text with fonts and colours, use bullets and indents, customize the Quick Access 
Toolbar, insert pictures and screenshots, set up page layout for margins and printing. Learning 
this will help to transform a blank page into a professional looking document. 

The workshop covered-a wide range of topics, including the basic features of Excel, such as 
data entry, formatting, and basic calculations along with multiple worksheets. Participants also 
learned how to create basic charts and graphs, how to use functions such as SUM, AVERAGE, 
and COUNT, and how to use conditional formatting and filtering. 

"Types of Data and Scale of Measurements, Methods for Primary Data collection. 

" Data Vocabulary, Level of Measurement, Time-series and Cross Sectional Data, Sampling 

"Visual Description of data, Dot Plots, Line charts, Bar charts, Scatter charts, tables, Pie charts. 

The workshop ended with a Vote of Thanks by Sushri Bhojkumari Patel, Ast. Prof., 
Political Science. 
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Workshop on "Microsoft Power Point Presentation" 

organized by Government College Gharghoda, Dist. Raigarh 

Time: 01:00 PM 

RESOURCE PERSON: Dr. Renu Kujur 

OBJECTIVE OF THE WORKSHOP: To enhance the basic knowledge of Microsoft Power 

Point Presentation. 

The workshop is started by Shri Santosh Dewangan, Asst. Prof. Geography who 

welcomed all the participants and introduced the topic. He also gave a short introduction 

of the resource person. 

Launch PowerPoint 

This workshop will help the students to learn basic Microsoft Power Point Presentation 

software techniques that make them updated to face the challenges of present times. Basic 

lessons help to learn how to format text with fonts and colours, use bullets and indents, 

customize the Quick Access Toolbar, insert pictures and screenshots and printing. Learning 

this will help to develop a slide presentation that will engage and inform an audience 

Create Slide Presentation 

Editing Techniques 
Slide Master 
Format Slide 
Transition and Animation 

Slide Illustrations and Shapes 
Slide Show 
Print Presentation 
Exit PowerPoint 

SM Nane of Candidate. Mokont 

The workshop ended with a Vote of Thanks by Shri Vivishan Sidar, Asst. Prof. Economics. 
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5ession- R028-24 

One Day Workshop on PERSONALITY DEVELOPENT entitled 

Venue: Government College Gharghoda, Seminar Hall 

Resource Person: Shri Santosh Kumar Dewangan 

"Leadership and Personal Effectiveness" 

organized by Government College Gharghoda on 3d November, 2023 

The major objectives of this program were: 

Minutes: 

" To develop leadership skills in the students; 

One-day workshop was held for the benefit of students focusing on the theme of 
"Leadership and Personal Effectiveness". 

GENIUSPaga No.: 
Data: 

" To appraise students about the importance of communication skills, critical thinking 
skills, and collaborative skills; 

Occur. 

" To enable students to learn to reflect to situations at the individual level, institutional 
level, industry level, national level and international level. 

Time: 02:00 PM 

The workshop was presided over by the principal of the Government College, 
Gharghoda Dr. Y. K. Chandra who detailed the need for conducting such workshops for 
students to face challenges in business world. The introductory remarks were made by the 
1QAC Coordinator of the college Mr. Ajay Kumar, the HOD of Commerce Department spoke 
on the importance of leadership and personal effectiveness in present business environment. 

Shri. Santosh Kumar Dewangan (speaker) highlighted on the change in the 
mind-set to face competition and enhance leadership skills. A good leader is 
someone who can see the bigger picture, and anticipate problems before they 

He also told the best path to become a good leader is to always keep learning 
new things. It keeps your mind sharp, and your skills fresh. No one is the best 
at everything, and the sooner you realize that, the sooner you can learn to be a 
good leader. 

The feedback obtained from the students revealed that: 

Becoming a leader doesn't mean you always have to be in the spotlight. An 
important trait of a good leader is someone who listens to suggestions, ideas, 
and feedback from other people, and build on them. 

" the program was excellent; 

The workshop was conducted by the trainer on an activity based mode in 
addition to lectures. Group discussions were also held to make students learn to 
think collaboratively and also work under competition. All the students 
participated actively in the activities. 

" they need workshops of this kind to be conducted again 
" it was useful to them in enhancing their communication and leadership skills; 

Pritepal 
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D1 

da 

03 

12 
13 

18 

09 Anusug kumbhka? 

21 

Shaskire lha Retria 
Vinda Mahant 

l4Deepika Yada. 
SHiteshuaci yadal 

Stuceals Nam 

Scul sijh 
Bithy 

24 

Sanei kumar 
viShhe Ratia 

Dhay Rubiyo 

28 

ATISH KUMAR aUpIA 
Ghajkunnai Patel 

DEFPA PRADHAN 

29 

22LutESHAA 
3Aabha Kthiyn 

25 Vishakha Sidax 
Bincu chaubon 

Busa Tara 
khusbuPotai 

Naati Rathya 
R&t Yadasc 

21Tupt ch¡uhy 
ANeclam Binkí 

altta 

Clasi 
Daie: 

B.scIcoiGn 
B. Sc.IILai)e 

BSc.I 

CElLISPege No: 

B-sc T CBia) Bhejkunnas 

B.A.I 

B.A T 

B.A. IL 

Srasuisikq 
Vimla 
Decpika 

INaicodaRathye 

Vishakha 
Binde 

Necla 
Baith 

Rai Singh Thakux. 
kurre 



32 

34 
35 

33 
39 

47 

shudenllame 
IRukmani Sahe 

Runti Beha 
Alkksha Sahu 

Peshpa Pathag 
4o Basani Sicla 

kaaak Painkza 
Seema Sahu 

(53) 

Lal lkunnqY sah 
Vikita Khanekat 

49)Muskan Chauhan 
Sushra ugnu 

Geeta Rate 

Annu Saha, 
(S2 adbuoi Mai. 
(53)kanal sielat 
(S4)Sunida fathiaya 
55)Amadha MaJhi 

(S) Bhep Rethàg 

GENIUS Psgo No: 

Datx: 

Clus 

I &:A:BRS 
TBA E B 
IAE RuntiBen 

B.AI CAaah 

LBA I 
B.A1 

B-n1L 

8ig 

B.om I 

B.com IVikita 

B.Com I 

Rasanl 

B.ComChana 

BSC I 



lacnn dhàya 
6) Sahod ta Falhid 
G2Sgdha liya 

aIBivsH Ratav 

73. 

Strden cthore 

72alchsagar Rathiq 
Ratia 

79 

80 

82 

o ay pamkya. 

Suita Rathig 
Radha Sida 
Sim � Rathiq 

Surida Rathi 
kavita Ratig 
Kalach chauhan 

Nandini ahu 

Raita Bahiq 

B.CoIT 

B.CooT Bahado 
B.Com.JIlAI)tfay) 

B.lom. L 

B.Com. II 

CEIIUS Fgc No: 

B (omI 

Sia 

B.sc TT(A) 

-kauta kthia 
hauhan 

Principal 
Govt.College Gharghoda 

Dist. Raigarh (C.G.) 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

